Learning Resource Center (LRC) Project

Monthly Activity Report

Name of Information Coordinator:       
Name of Institution:       
City:       
Country:       
Information Coordinator’s E-mail address:       
E-mail address of US Partner Representative:       
E-mail address of chief administrator (if available):       
Month(s):       
Year:       

Information Coordinators are responsible for completing a monthly report describing their activities related to the Learning Resource Center project.  Monthly reports are due on the 5th of every month.

You should send your reports to all of the following people: 

Irina Ibraghimova – ibra@zadar.net 

Rich Custer – rcuster@mindspring.com 

and one of the following Regional ICT Coordinators:

Lela Kvachantiradze kvachi@access.sanet.ge  (Caucasus)

Irina Shumilova -- i.shumilova@aiha.ru (Russian Federation)

Please also give copies of your report to the head of your institution as well as your US partnership representative.  

You may complete the monthly report form on-line by visiting one of the following pages on the World Wide Web:

English:
www.aiha.kiev.ua/lrc/lrcmre.html

Russian:
www.aiha.kiev.ua/lrc/lrcmrr.html

If you fill this form out on-line, the report will automatically be distributed to all AIHA staff and you will receive an electronic copy via e-mail.  The US partnership coordinator and your chief physician will also receive a copy of your report if you have provided their e-mail addresses.  

If you are unable to access this Web site, you may also complete the monthly report as a text document and send it to the e-mail addresses listed above.  

A. Basic Learning Resource Center Data
PLEASE ANSWER ALL QUESTIONS!

Your LRC should be open and accessible to staff for at least 20 hours per week.  In order to make the LRC a reliable source of information for staff, you should also maintain a regular schedule for when the LRC will be open.  Each information coordinator is responsible for helping other staff access information through the LRC.  This can be done in two different ways:  (1) you can ask staff to submit requests to you so that you can find the information for them, or (2) you can train and assist staff so that they can communicate and find information on their own via e-mail and the Internet.

A1. How many hours was the Learning Resource Center open and accessible to other staff this month? 

A2. Approximately how many hours did you (and any other staff assisting you with the LRC project) work on LRC-related activities this month? 

A3. How many information requests did you receive this month? 

A4. How many people visited the LRC this month? (If you don’t know exactly, please provide an estimated guess.) 

A5. How many people have been trained on how to use computers and the Internet this month? 

A6. In total, how many different people have been trained through the LRC on how to use computers and the Internet since the beginning of the LRC project (approximately)? 

Of these, how many have been trained in each of the following subjects:

Basic Computer Usage/Windows 



Internet/Web Browsing and Searching



MEDLINE and General Medical Searching


E-mail 







Microsoft Word






Microsoft Excel 





Microsoft PowerPoint





Microsoft Access





B. LRC ACTIVITY 

Please answer ALL NINE of the questions in this section.  If you do not have any examples to report for a particular question, just write "None".

B1. COMMUNICATIONS: 

B1a – Approximately how many people in your institution have individual e-mail addresses? 

B1b – Was the LRC used to support teleconsultations for clinical care this month? [Yes, No, Does Not Apply (not a clinical institution)]
B1c – Please give an example of how you or your colleagues used electronic communications (e-mail, chat, mailing lists, on-line conferences, etc.) to communicate or consult with someone in order to exchange information or solve a professional problem this month.  If you used the LRC scanner or a digital camera to assist in a consultation, please describe this as well.

B2. INFORMATION: Please give an example of how you or your colleagues used information obtained through the Learning Resource Center (from the Internet or a CD-ROM) this month. This might involve an information request that you received or a problem that you helped to solve.  For your example, please indicate how this information was applied to a research, clinical, or educational issue and whether or not this resulted in a change in practice or approach.   If possible, please also describe quantitatively and/or qualitatively the impact this change has had on outcomes or cost-effectiveness.

B3. EVIDENCE-BASED PRACTICE (EBP): Please describe any progress related to implementation of practice standard reviews (as described in the LRC Workplan). “Practice standards” includes any procedures, protocols, or methodologies used in clinical practice, education, health policy or research.  Your description should include any changes in the way practice standards are being evaluated, developed or modified at your institution. Please also indicate how you and/or the LRC have supported the development of practice standards at your institution.  

B4. LRC DEVELOPMENT AND SUSTAINABILITY: 

B4a. List of new grant proposals that have been submitted which would support the LRC:

Grant name/description
Grant Organization
When Submitted (Month/Year)
Was it successful?  If so, indicate amount of grant.






     
     
     
     

B4b. Does your LRC currently generate any type of revenue (charging fees for services, equipment rental, etc.)?  

B4c. Has your LRC received any new resources or other type of support? 

B4d. Describe any activities listed above in B4a-c or otherwise related to efforts to support the future sustainability of the LRC through self-financing, additional funding support from your administration, or grant proposals that you are working on.

B4e. Describe any changes in staff that are working with the LRC.

B5. OUTREACH AND DISSEMINATION: Please give an example of how you have tried to disseminate information or make staff aware of the capabilities of the Internet this month.  (Examples might include giving a presentation and distributing information packets or brochures.)  Please also describe any outreach or dissemination you have done within your local community (outside of your institution) by, for example, making resources available, giving presentations about the capabilities of the Internet, or helping colleagues learn how to get connected to the Internet.  

B5a. Are you regularly updating the LRC bulletin board with new information, including the  “Health Resources Digest”, “Free Information Resources Bulletin”, and other information from the LRC mailing list?  (Yes/No)

B6. WEB PAGE DEVELOPMENT: Please describe any work that you have done relating to your Web page this month. This includes any new materials or sections you are developing or any efforts to register your page at various search engines or to have your page linked to others.  

B6a. Address of your institution’s home page 

B7. DATABASE DEVELOPMENT AND INFORMATION SYSTEMS PLANNING: 

B7a. Does your institution have a local area network? 

B7b. If yes—

When was it installed? 






How many computers are connected to the network? 


B7c. List any new databases that are being used at your LRC/institution.

Database name/description
Database software (e.g., Access)
Was this database created with the support of the LRC/info coordinator?









B7d. Please describe any progress that has been made related to the development of databases, networks or information systems at your institution.

B8. TRANSLATED GUIDELINES AND EDUCATIONAL MATERIALS: Please list below any new practice guidelines, educational materials or other information resources that have been developed by your institution or your partnership that can be made available through the AIHA and EurasiaHealth Web sites.  Please indicate whether or not you have copies of these materials, which you are able to send electronically.  You can also mention any materials that your colleagues are working on that will be available in the future.  (Please send electronic copies of any materials to library@eurasiahealth.org.)

Name of Resource
Brief Description
Date of completion (or expected completion)
Is this resource available electronically?

     
     
     
     

     
     
     
     

B9. LRC SUPPORT FOR PARTNERSHIP ACTIVITIES: Please list one example of how the LRC has specifically supported the work of your partnership this month.  This might involve providing information to staff who are working on the partnership workplan objectives, for example.

C. Problems, Questions, and Recommendations 

Please fill out any of the items below for which you would like an AIHA project coordinator to respond.

C1. E-MAIL / INTERNET CONNECTION: If you are having problems accessing the Internet, please describe these problems below? (Examples: bad phone lines, phone numbers are always busy, always getting disconnected, connection too slow, Internet provider was temporarily out of service, etc.)

C2. INFORMATION REQUESTS: Please describe any problems you had when you tried to find information for any staff requests.  If you would like assistance with any difficult information requests, please let us know and an AIHA staff member will try to help.

C3. ON-LINE DATABASES AND CD-ROMS: Please describe any problems you had using on-line databases or any of the CD-ROMs that you have received.  

C4. PROBLEMS, QUESTIONS, IDEAS, AND RECOMMENDATIONS: Please comment on any problems, questions, ideas, or recommendations you have.  These comments can be related to equipment or resources that you would like to receive for your LRC, training sessions you would like for AIHA to provide, or any other aspect related to the LRC project.

C5. RECOMMENDED RESOURCES / ADVICE: Have you found any resources on the Internet that you think would be useful to other information coordinators?  Do you have any other useful tips or advice that you would like to share with your colleagues (for example, ideas for getting staff more interested in using the Internet)? 
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